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Important Instructions to shortlisted candidates for skill test 
 
 
 

Sub:Recruitment for the post of Process Assistant Gr-I(Trainee)- Advt. No.02/2025. 
 

With reference to the captioned subject, the shortlisted candidates attending for skill test for the post 
of Process Assistant Gr-I(Trainee) in our Company, may note and ensure the following before coming 
for skill test during 24th to 27th February 2026 as indicated on our website / call letter: 

The Venue of the Skill test: 
 

Bharatiya Reserve Bank Note Mudran Private Limited,Note Mudran Nagar,Mysuru- 570003. 
 
 

1. You may please ensure that before coming for attending the skill test, you fulfil the eligibility criteria 
prescribed for the post in all respects as given in the Advertisement No.02/2025.  
 

2. In case during the verification of documents, it is found that you do not fulfil the eligibility criteria for the 
post, you will not be allowed to appear for the Skill Test. 
 

3. The Skill Test will be of qualifying in nature i.e., the candidate should score atleast 50% marks in 
the Skill Test to be qualified for further selection process. It is to note that, the score of this test 
will however not be added to the Online test score to draw the final merit list.  
 

4. You are requested to be present at the venue sharp at 8.30 /12.00 Hrs. as mentioned in the call 
letter for reporting and Verification of your credentials followed by Skill Test. 

 

5. Please bring with you printout of application as explained in the Advt. No.02/2025 along with Original 
certificates and self-certified photocopy of each of the following: 

i)  Date of Birth (SSLC certificate where the date of birth is recorded); 

ii) Educational Qualification (i.e., SSLC marks card and certificate, Pre-university marks cards and 
certificate, ITI certificate and marks card, Diploma certificates and marks cards, Degree marks cards 
of all years / semesters, Degree certificate, marks cards and certificates of any other examination 
passed to verify aggregate percentage of marks); 

iii)  Experience Certificate of previous employer on the letter head of employer and if working presently 
the offer of appointment and latest salary slip from current employer. In this regard, please read the 
relative advertisement under heading Qualification & Experience;  

iv) Caste Certificate, if belonging to SC / ST / OBC / EWS (in the format prescribed for appointment to 
posts under Government of India –as per specimen displayed on the website); 

v)  Other certificates, wherever applicable [Military Discharge Certificate, EWS Certificate- (as per the 
specimen displayed on the website), Disability Certificate, issued by the appropriate authority indicating 
therein the nature and degree/ percentage of disability in the format prescribed for posts under 
Government of India, No Objection Certificate].  

vi) Candidates who have not passed the qualifying examination from Govt. Institutes / Universities 
should produce at the time of skill test a suitable certificate to the effect that the Institute / University 
from where they have passed the course is duly recognized by the Government;  

Candidates coming for attending the skill test without the Certificate/s as above will not be allowed 
to appear for the skill test, and their candidature is liable for cancellation. 

6. a) If in the qualifying examination grades are awarded instead of marks, candidates should bring 
the numerical equivalent of the grade from the concerned University/Institute. 
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 b) Generally, the date as appearing in the relevant marks sheet of the qualifying examination will be 
taken as the date of passing the qualifying examination and post-qualification experience will be 
counted from the date of passing the last and final paper of the qualifying examination. If the date of 
passing the  examination is not mentioned in the marksheets OR if the date mentioned in the 
certificates is later than the date of passing the  qualifying examination, candidates should bring the 
proof of date of passing the qualifying examination from the concerned University/ Institute for the 
purpose of computing the number of years of post-qualification experience.  

The onus of proving eligibility to the applied and considered post in respect of qualification, percentage 
of marks obtained, age, post-qualification experience, caste status, percentage of disability, etc. as 
the case may be lies on the candidate. 

7.  Please handover the call letter to the Company official at the venue of the skill test. Candidates 
without call letter and photograph pasted thereon will NOT be allowed for skill test. Request for change 
of centre, date & time of skill test will NOT be entertained.   

8. Failure to attend the skill test on the date, time and place as stipulated in the call letter as also not 
bringing relevant marksheets/certificates/testimonials etc. in original and photocopies may lead to 
cancellation of your candidature. 

9.   This letter is NOT a job offer. Please note that the mere fact of your having taken the Online test 
/ being called for the skill test will not confer on you any right or any assurance for employment in the 
Company's service and no correspondence will be entertained in this regard.  

10. The candidature of ineligible candidates is liable to be cancelled at any stage. 

11. Candidates appearing for the Skill Test will be reimbursed to and fro single Sleeper class railway fare/ 
Bus fare from the place of residence / work in India to the place of Skill Test (Mysuru) by the shortest 
route, subject to production of tickets/ documentary proof i.e., PNR No. & Ticket details etc. However, no 
other allowances, arrangement for stay etc. shall be entertained by the Company. 

12. The reimbursement as mentioned at Sl. 11 above for all eligible candidates appearing for the Skill Test 
would be made by way of cheque/NEFT/RTGS, within a maximum of ten working days from the date of 
Skill Test. All candidates are requested to submit self-attested documentary proof in respect of the following 
particulars on the day of Skill Test for payment through cheque/NEFT/RTGS: 1. Bank Name 2. Branch 
Address 3. Bank Account No. (Savings/Current) 4. Branch Code 5. IFSC Code. 

13. Candidates are advised to make necessary arrangements on their own with regard to stay/return etc.  

14.In case any candidate is found ineligible during scrutiny of certificates, due to deficiency in any of the 
criteria stipulated in the advertisement, his/her candidature will be cancelled, he /she will not be allowed 
to attend the Skill Test and he/she will also not be reimbursed train / bus fare. 

15.  Candidates who were appointed in the previous recruitment exercises and resigned from the services 
of the Company on account of discrepancy in the previous employer’s experience certificates, false 
declaration of information and false caste certificates etc., shall not be eligible to attend the skill test. 

16. The Company's decision with regard to eligibility, Skill Test, selection, etc. is final and binding on the 
candidates and no correspondence will be entertained in this regard. 

17.  Canvassing in any form will be treated as a disqualification. 

We shall be glad if  you  confirm your attendance to skill test by e-mail to recruitment@brbnmpl.co.in. 

 
                                           *** 


